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e Batch Claim Attendance %
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What to claim?
LF‘:’iTrack: Year: |2009 - 2010 Retrigwe

Name N |E A

Compliance | Claim List Done

6

‘ Batch Claim Attendance = | B i

What to claim?
[ Teck[a Year [mm-a0i0 4

Narme [oraim [P
Barton, Amanda
Buoyles, Sarah
Brownell, Oscar
Goldsmith, Larry
Johnson, Samuel
Johnson, Sarah
Lauer, Ryan
Ioreno, Lisa
Morgan, Beth
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Compliance Claim List Done

Master Agreement not defined for [p &
Edit student now?

Cancel QK

i Critical Question A=)

Mo assignments have been issued far LP 5
Edit student now?

Cancel Ok




‘ ReportWriter: Attendance [E@Ig

hen you are done claiming attendance, click below to get
[ " current ADA records for ReportWyriter reparting.
’ Update l

Batch Claim Attendance

What ta claim?
i Tkl /| vesr [m09-2010 /] Ratrieve

Name |C\a\m | [
Barton, Amanda g
Boyles, Sarah 7
B car
Gaoldsmith, Larry
Johnson, Samuel
Johnson, Sarah
Lauer, Ryan
Moreno, Lisa
Margan, Beth

Cormpliance Claim Single | Close |
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Site Home | Administration | Classes | MyPages | Staffinfo | Parents-Students | Help | Logout

[ Teacher of Record [ Source [erd | Time | Student [ setan | osios [ osios [ osn7 |
JGamm Jay JRepan‘Wr\Ier 19 I -l Boyles, Saranl‘:____Sel_: - ll:‘ ID {D I
Set all previously unclaimed to...

Independent Study -—"Sél A‘\I‘— -

— Independent Study —
UnCheck All 6 5 & <

IP - I/S Present ) '=
IA - I/S Absent
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Site Home | Administration | Classes | MyPages | Staffinfo | Parents-Students | Help | Logout

[ TeacherofRecord | Source [Grd | Time [ Student [ setan | osw5 | osio6 [ osio7 | osno [ osn1 [ osnz [ osn3 [ o0si4
]Gamﬂ Jay %Rspnn‘wmer [9 ] -J Boyles Sarah[\P—l!Sl - I|p ||p ‘\p l|p j\p I|P IIF‘ “7),1\
Set all previously unclaimed to...

Independent Study — Set All — -
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tration | Classes | MyPages | Staffinfo | Parents-Students | Help | Logout

Save Successful

You just saved attendance for the following dates:

08/05/2009
08/06/2009
08i07/2009
08/10/2009
08/11/2009
08/12/2009
08/13/2009
08/14/2009

s s e e

Below is a summary of your currently opened attendance form. You can click Print to print the attendance form, at which point you may no longer edit any altendance on this form without an authorization

code
Form # h54 Print Print Defails Student Source Lp #Days #Claims
Status: Has not been printed
Edited: Sun Sep 20, 2009 - 7:12 am R Eep e g
Bovles, Sarah ReportWriter 8
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. Batch Claim Attendance =
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What to claim?

Pl Teek[a Year [me 2010 4

Name |C\a|m I =
Barton, Amanda a8
Boyles, Sarah i
Brownell, Oscar 9
Goldsmith, Larry 3
Johnson, Samuel 1}
Johnson, Sarah o]
Lauer, Ryan 10
horeno, Lisa o]
Morgan, Beth i}
~
Compliance Claim List Done
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. ReportWriter: Attendance E@&

hen you are done claiming attendance, click below to get
current ADA records for Report\Writer reparting.
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E. VIEWING YOUR CLAIM
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F. CHANGING YOUR ATTENDANCE CLAIM

Attendance claims can be changed by a teacher:

1. If the roster has not yet been printed by the teacher, s/he can go in at anytime and change
the claim. Change the attendance and click Save.

2. If the student attendance roster has been printed by the teacher, it is considered to be
“locked”. The teacher can still change the attendance claim but s/he will have to call the office
for a “Change Claim Authorization” code.

The teacher calls the attendance clerk and gives his/her Authorization Request Number
shown in the bottom left of the screen.

The attendance clerk then gives a Change Claim Code back to the teacher.

The teacher enters the change claim code into the white box and the attendance can be
changed.

The attendance report must then be re-saved, and re-printed - signed, dated, and sent to
the office.



