ReportWriter

Creating Master Agreements in the Current School Year for the Next School
Year.

Student grade levels need to change on Master Agreements you are creating for the new school year.
You can change the grade level that shows on a Master Agreement in ReportWriter without actually

changing the grade level in the student information system or on the INFO page of ReportWriter. The
directions for this follow.

New Calendar is in RW

1. If your new school calendar is in ReportWriter, change the school year on the info page to the next
school year.

2. Click on the Course Tab

3. Click on NEW
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4. Enter a name for the MA (something like Fall 2008)
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5. Click on CREATE

6. Click on Fall 2008 and then LOAD.

Delete | \Ca.p/ | New

7. Add Classes/Curricula - SAVE

8. On the MA default page, choose next year's grade level for the student and load the default. All
other steps are the same.



' ReportWriter 4.3.34 cworks mkramers (expires 33.1 days) E|@|E|

File Edit Tools Course  Assign K ). u
i i  ReportWriter ;
_' Report Type Contract Term Master Agreement Yersion: Swritch M,

E |MasterAgreement J |Semester1 J Fall 2008
E: Assignments — [Methods of Study — [Meeting Information - —
Ic Grades Covered R _Independent Reading R _ One-or-Cne R
E Gradelevel | Textbook Activities | Small Group
3 | Problem Saolving I Email
i Max Assn Days I Study Projects A Fax
1
| [Max Missed Assn I Drill & Practice Other. |
1 Nuratine: i | Experiential Learning Tirne:
3| Methods of Evaluation — ||| Computerized Curriculum [
I Teacher Made Tests = e S / Diay:
i Effective Learning Periods &
il _I Student Conferences . [ /
_IProgress/Report Card e
i i A 1 075072007 Fall 2007 B Lo
B Gl sl _1207/23.08/10407F all 2007 fE10m: Set wiLPs
| || s skl _1308/1309/07/07:F all 2007 To:
df | Observations _1 4 09/10-10/05/07F all 2007 = T
4| Potflios 15 10/08-11/02/07 Fall 2007 If;c’: D'; ;Z'-S‘”;Smim lacEeln
I State Standards Testing 16 11/05-11/30/07 : p i
J |- cA High Schoal Exit /|47 1203011108 Spring 2008 |, __SAve | avctive | Print | Done |
Save As Default | Load Default hA ‘
Status: Print Reports “arsion: 47 File:  Beradorf, Steve

**Don't forget! Go back to the student's INFO page and change the school year back to the current year

and click SAVE. E

New School Calendar is not entered into RW yet.
1. Leave the school calendar year current.
2. Click on the Course Tab

3. Click on NEW
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4. Enter a name for the MA (something like Fall 2008)
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5. Click on CREATE

6. Click on Fall 2008 and then LOAD.
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7. Add Classes/Curricula - SAVE

8. On the MA default page, choose next year's grade level for the student and load the default.
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9. When the calendar for the new school year is in RW, go to the COURSE tab and click on the Fall 2008
MA then click COPY.
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10. Name the new copied MA - Fall 2008 and choose the new school year.
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11. Click CREATE - the 2008/2009 MA will be sent to the new school year for this student and ready to
use in August.



