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Report Cards - Printing All Reporting Periods 
 

You can choose to show more than one reporting period on report cards in 
ReportWriter.  Reporting periods are set by school administration.  If the school sets 
semester 1 and semester 2, you can choose to show both of these on the report card. 
 

1.  Choose the learning periods, the report title, the report type and set all grades/credits 

necessary (this is a view of the high school report card but this is the same process for an 

elementary report card).   

 

 
 

2.  Click on the 'INCLUDE' tab.  Choose which reporting you want to include on this report card. 
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3.  You can return to the classes tab or stay in the current tab to print the report card.  Currently, 

this report card only shows the current reporting period GPA but that is being updated to average 

them. 

 

 


