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Create-a-Report 
 

 

Create-a-Report was built to assist you in displaying the data of your choice.   

 

Go to Administration>Reports>Create-a-Report 

 

Pre-built Reports 
 

Step 1 - Load a Report 

 

There are pre-built reports for your convenience.  These are reports we find that schools use the most 

often.  To view the pre-built reports, click on the box to the left of "Show Pre-built Reports".  The reports 

will be added to the reports you or someone at your school has built. 

 

 
 

 
 

All reports pre-built by School Pathways are viewable. 

 

 
 

You can click on one of the reports and then click on Load. 
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2.  View a Report 

 

When the report is loaded, you have the option to change the report.  Clicking on any underlined field 

takes you to a page that allows you to make the changes you desire. 

 

 
 

You can view reports in two ways. 

• View in Pdf. report  

• View in CSV (Comma Separated Values) style best known as an Excel spreadsheet. 

  

 

 

 

 


