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Enrolling in Special Programs 
 

 

1.  Administration>Settings>Special Programs 

 

Enter a check in any box on the left of the screen that you would like available to you when you enroll a 

student in a special program. 

 

If this special program should affect the "Program Placement" field in ReportWriter, choose from the I.S. 

Program Placement drop-down field on the right column. 

 

 
 

Only staff members with security permissions can access Special Education fields in the student 

enrollment area. 
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2.  Student Enrollment in Special Programs 

 

Click on the    under the current enrollment area for any student. 

 

 
 

 

You are taken to a new window where you can add the program to the student's file. 

 

 
 

Drop-down shows the following programs (as chosen in the first step of these directions): 
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Click on a program you wish to enroll the student in.  If you choose the program 504 Accommodation 

Plan, the symbol for 504 accommodation plan shows   and you can enter the basic information that 

needs to be recorded for this type of program.  Save the page when you have completed all information. 

 

 
 

The symbol for this type of program will show on the student's dashboard 
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These three alert symbols show on the dashboard when an accommodation: 

 Special Education designation.  (blue) 

 

504 Accommodation Plan   (turquoise) 

 

English Language Learner   (red) 

 

 

 

 


