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School Pathways SIS 

 

Advancing Student Grade Levels 

 

Manual Advancement: 

 

Student grade levels can be advanced manually by going into each student's enrollment 

page.  Student Info>Enrollments page.  You must end the current enrollment with a 440 

code and start a new enrollment with the new grade level and new date.  The old 

enrollment can end the last day of school for the school year that just closed and be re-

enrolled the next day.  Any two dates can be chosen.  It's best to NOT leave a gap in 

student enrollment dates. 

 

1.  Search for a student in the system and click on ENR 

 

 
 

Once in the enrollment page, you will see all enrollments the student has.  These may 

be for attendance programs, tutoring programs, etc.  A student can have more than one 

type of enrollment. 
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This student has three enrollment records.  One of them is not current - it has ended.  

Inactive enrollments show in white.  Then there are two other enrollments.  The green 

one is the current enrollment for attendance.  The grey one is an enrollment for a 

tutoring program and is not being tracked for State attendance monies - just for 

informational attendance purposes. 

 

To advance a student, you end the enrollment as the current grade level and create a 

new enrollment for the next grade level. 

 

2.  Click on the EDIT for the green one that shows a current date - the enrollment for 

State attendance money. 

 

 
 

3.  Enter a dis-enrollment date for this grade level.  

 

4.  Choose the 440 in the State Exit Code.  DON'T choose to end the enrollment in every 

other program or you will have to re-enroll the student with the teacher and in all 

Special Programs. 
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5.  Click on Create new enrollment record button. 
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If you would like to advance all students one grade level, usually done at the end of a 

school year, go to Student Information > Yearly.  Do not advance students until any 

summer sessions are completed. 

 

 

1. Leave any students that will be remaining at your school as currently enrolled.  

2. Any students that will not be returning for the next school year should be dis-

enrolled effective the last day of the previous school year.  

3. When enrolling new students over the summer, enroll them with a start date of 

the very first day of the next active school year.  

4. After you have dis-enrolled any and all students that will not be enrolling at your 

school the next year, perform Batch Graduation.  

5. Select a day AFTER the last day of the previous school year. A good bet would be 

a week or so before the beginning of the next school year.  

6. Enter that into the "Advance all students enrolled on:" in MM/DD/YYYY format.  

7. Select the applicable school track for the school calendar in question. Type 

"CONFIRM" where appropriate, and then press "Next".  

8. You'll be taken to a confirmation page which will allow you to verify the students 

being advanced.  

9. When you are satisfied that the graduation entries are correct, you may then re-

confirm the action on the confirmation page so that the graduations take effect.  

*12
th

 graders will not be advanced through this process. 
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Fill in the date you wish the rollover to take place and type CONFIRM.  ”View Your 

Confirmation" will take you to a page to view a list of all students this will affect. 
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The "Confirm Graduations" page allows you to see what grades all students are listed as 

and what grade they will be moved to.  “Graduation” means graduate to the next grade 

level.  If corrections need to be made, it would be best to print the page.  You can also 

access student records from this sheet by clicking on the student’s underline name.   

 

Click CONFIRM and Perform this Advancement when you are ready. 

 

The new page will show confirmation of all grade changes. 

 

 

 

 


