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- Interdistrict Transfers - 

Administration at New School 
 

 
To use School Pathways SIS most efficiently, it’s best to set your browser to 

Firefox instead of Internet Explorer. To download Firefox go to 

www.getfirefox.com. It’s a very quick and simple download and it won’t affect 
your current browser use. For help setting this up, give us a call @ 866.200.6936. 

 

 

1.  Go to Administration > Student Info >> Inter-District Transfers: 

 
 

 

2.  You will see a list of students that were sent to your school.  Click on "Retrieve 

Now" for a student: 
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If you see a dark gray list with the word 'redo RW,' these can be ignored unless you 

know the teacher in ReportWriter in the original school did not update ReportWriter 

files before transferring the student and synchronizing. 

 

3.  Complete the following to retrieve the file: 

- Choose the teacher you wish to send the file to. 

- Only type in CONFIRM if you DO NOT WISH to transfer ReportWriter files 

(assignments, report cards, ect).  Otherwise, just leave that box blank. 

- Choose the student's graduation type. 

- Review the transcript information and make any changes needed. 

- Once finished, click on "Transfer Student". 
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4. The program will confirm the transfer was successful.  Click on "Proceed to 

view student" to view the student's dashboard and enter in the enrollment dates: 

 

 
 

 

5. Choose "Edit" from Student Enrollment History: 
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Click on "Create new enrollment record": 

 
 

Enter in the enrollment details, then "Save Record": 
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6.  Click on "Set Staff": 
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Click on "Add New Assignment": 
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Choose the teacher and enter in the Starting Date - "Save Record": 

 

 
 

 

7. Have the teacher complete a synch in ReportWriter to pick up the files. 


