
School Pathways SIS 

 

Mailing Labels 
 

Go to Administration>Reports>Create-a-Report 

 

Click on the  box. 

 

Scroll down to find the pre-built report in the drop down field called "Addresses for currently enrolled 

students" and LOAD it. 

 

 
 

 

Click on the underlined word Enrollments 

 



 
 

Choose the Learning Center Name.  Click OK 

 
 

Type in Lancaster and then change from Yes to No. 

 

Click DONE. 



 
 

Click the Download Results as .CSV (excel spreadsheet) to get a view of how many students you have in 

this report. 

 

 
 

To make mailing labels for these students, click on the STUDENTS button at the bottom of the page.   

 



 
 

You can choose to add a header to each label such as "To the parents/guardians of:" then click Print 

Labels. 

 

 
 

 


