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Any report card created in Learning Centers can be imported into a student's transcript.  When a report 

card is finished by the teacher, it is sent to the transcript area, ready for import by administration.  

 

To import a report card from Learning Centers: 

 

1.  Administration>Find Student 

 

2.  Choose the Program you want to search for and click SEARCH 

 

3.  Click on Trscpt at the end of the student name row. 

 

 
 

4.  Click on Import LC Report Cards 
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6.  Enter a check in the box.  If you need to make a change on the category to the right of each class, you 

can do it now.  Click to Import. 

 

 
 

7.  If there are problems with importing, you will get the message at this point telling you what needs to 

be fixed. 


