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Technology Solutions for Education

Student grade levels and graduation types can be advanced 'en mass. This is usually done at
the end of a school year.
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Do not advance students until any summer sessions a re completed.

Any students who will be retained at the current grade level must be noted before advancement
occurs. This includes 12" grade students who will not graduate.

Go to a student's enrollment page and click EDIT

[ Create new enrollment record ]

Modify Programs List
Exp Dates Exit |Track |Att |Grade |Learning Center Frogram Grad Reqs  |A-G
06M7/2008 - Current A 15 10 Portela Learning Center Independent Study —(
Add Dates |F'r0gram dit [
a Mo special program or service for this enroliment record
‘ 01/22/2006 - 06/16/2008 |44D | A |IS ‘ g ‘F’ortola Learning Center

Independent Study |SPE | - |
* Rows shown in red should have an Ezxit code given, but none has been specified.
* Rows in grey indicate a non-attendance program.

|::> When the grade level advancement occurs, the retention will be noted

in this field.

Note the reason for the grade retention at the bottom of the page.



Site Home | Administration | ‘Classes' | Teacher Pages | Parents-Students | Help | Logout

Student Enrollment |
2dd student Diew Ambiose Grade: 10 Local ID: 78493 |Sludem Statewide |D: Mot Assigned
piclure 4879 Sycamore Sireet Age: 14 Gender: M |Date of Birth: 10/1 511385
Fartala, CA 96122
(5307 249-3048 Enrall Start: 04/07/2010 Parent(s): Ambraose, George, Karen
Edit Existing Enroliment Record
Setenroliment information below and click Save when done
(Last modified by Lefnn Reewes on 04/07/2010 10:12am)
Start * UAHEI?IZU1EI| D Finish | 08/17/2010 D (End this program enolimend
Enrollment Status: | primary enraoliment ] State Exit Cﬂﬂef E490 : Summer or Intersession Exit |v (ArOws+Enter to see reasons)
- iew Al Summer or Intersession Exit. The student exited school during a temporary break such as
Learing Center: * || Milestane |5 l"l summervacation or year-round intersession, butwas expected to retum to the same =
- school after the hreak
Track: * || A ||
= N
Program:’ + Independent Study Mumber oftimes retained: || 0
Programs with a"+" in front enahl
Graduation Requirement: * || High School: General Education 2011/12 ] [/ Schaol Completion Status: || __ [>]
Gradelevel: * || 10 LVI A-G:| [ Student graduating having metA- G requirements
Interdistrict: | [7] Incoming student from a CA school district that has voluntarily sought and subsequently received a transfer permit to attend the school district
Optional:Survey Question:
Vi whyLeft:| __ ho Reason Given — ] \
PromotionRetention Action: | __ Unspecified -- fvl (Tmsznalj
/
Cancel Add/Edit Delete Record
Cancel Add/Edit R &
| llll# # n
I n n
|
Step 1) What iype of rollover sciion you lke fo do? Further information will appear when yow make 3 choice.
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() Grade Level Advancement
'@ School Matriculation
() Grade 12 Graduation
() Graduation Requirements

#

Step 2) Only enroliment records which are curment a5 of this date will be rolled ower.
Students enrolled on: MM/DD/YYY' D

Quick-Select ) Tpgay|

Step 3) Enter the exit-date for the enroliment records.
Mew Exit-Date for Matriculating Students: MVM/DDAYYY [

Quick-Select () Togay|

Step 4) Only enroliment records in these schooliacks will be rolled over.
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Quick-Select: ) ay

Step 3) Only enroliment records in these gradelevels will be rolled owver

Quick-Select: () a4y
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Step 6) Ol enroliment records in these educationsl programs will be rolled over.
(CB) Classroom Based -
CB) Site Based |E|

1S) Modified Independent Study
CORE) Hourly/Core -
0 Quick-Select: 1 an

(
(IS) Independent Study
(
(

ANA () &1 ) Minn-At
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Graduate Grade 12 Students - All 12" grade students will be set with an exit date and exit
code of "100" (Graduated). Retained 12" graders flagged as "Retained" will have their "Number
Times Retained" counter incremented and their "Retained" flag reset in enrollment records.

Administration >> Student Info >> Mass Changes >> G  rade Level Advancement

Step 1) Click on the Grade 12 Graduation option

Step 2) Enter a "Students enrolled on" date (or use the Quick Select option). Only
enrollment records which are current as of this date will be rolled-over.

Step 3) Enter a "New Exit-Date for Graduates" date (or use the Quick Select option).
Step 4) Select the applicable school track for the school calendar in question (or use the
Quick Select option)

Step 5) Select the applicable education program (Use the Quick Select options)

After setting all your options - Type "CONFIRM", and then click "Preview Results". You'll
be taken to a confirmation page which will allow you to verify the students being
graduated. It's a good idea to print this page for your records.
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Step 1) Wit type of mitover action woul oo fitve do oo ? fudher inbmabion wil appear when you mabe a
cfoice.

O Grade Level Advancement

O i tion

d

O Grade 12 Graduation

Fon ] -

e Ements

Step 2] Oy emiient eoom's wiicl ae curent as of this date will be miled over.

Students enralled on: | MM/DDA Y[
Quick-Select O Togay

Step 2] Enterthe mew stat-date fortve enmiient moom's.
Mew Start-Date far Rollover: | MW/DDA Y]
Quick-Select O Togay

Step 4] Oy emmirent moom's iv these sohooktacks will be mied aver,

Oa Oe Oc
Quick-Select O ap

Step 5] Oy emmient moom's iv dhese pgadekvels will be mied aver
Ckn o Ooz o3 Clog Cos Clos
Clor [Clos [og o [ER 12
Quick-Select Ciap Oxe Ors Oogz

Step B) Oy emiient eoom's iy Hese educational pmogaes will be miled over.

(CE) Classroom Based »
(HH} Home & Hospital (Learning Center)
[HH)Y Home & Hospital (ReportWriter)

When you are satisfied that the entries are correct, you may then Type CONFIRM, and
then click "Yes, | want to perform this action". The advancement/Graduation will take
effect.



Grade 12 Graduation

This action, performed on 063072009 will update 14 enralliment records effective 062572009,

Count| S50 Student Action O1d Walue [Mew Value | Old Yalue - Exit Date |[Mew Value - Start Date
1 Aouirre, Marcus | Graduated (12 Grad 0Er25r2009
2 THS3567568 |Brown, John Graduated (12 Grad 06252009
3 Green Giant, Jolly |Graduated |12 Grad 062502009
4 1234978586 |James, Jessie Graduated (12 Grad 062502009
] 1257610208 |Johngen, Janis  |Graduated (12 Grad 06r25/2009
] 75916690987 |Johnson, Samuel |Graduated [12 Grad 06r25/2009
7 9E03527960 |Jones, Tammy  (Graduated |12 Grad 0Er25r2009
g Forter, Sandy Graduated (12 Grad 0Er25r2009
] 2007968574 |Reed, LeAnn Graduated |12 Grad 06/25/2009
10 1111198786 | Smith, Jack Graduated |12 Grad 06/25/2009
11 1111968565 |Student, George  |(Graduated |12 Grad 062502009
12 23457867455 | Student, Mary Graduated |12 Grad 06r25/2009
13 - Student, Matilda | Graduated (12 Grad 06r25/2009
14 88776876456 |Thomas, Seth Graduated |12 Grad 0B/25/2008
Summary of Actions Taken

Grade Graduated

12 14

Ifthese are the correct results and you are certain vou wish to continue, type 'COMFIRM in the box helow and click the
‘e rfiprms -
* CONFIRM: | CONFIRM|

Yes, | want to perform this action
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Grade Level Advancement for ALL Students
Leave any students that will be remaining at your school as currently enrolled.

Any students that will not be returning for the next school year should be dis-enrolled
effective the last day of the previous school year so they are not advanced.

When enrolling new students over the summer, enroll them with a start date of the very first
day of the next active school year or at least a date AFTER the Grade Level Advancement
will occur so their grade levels are not advanced.

Any students who will be retained at the current grade level must be noted before
advancement occurs. See step 1 above

After you have dis-enrolled any and all students th at will not be enrolling at your school
the next year, perform Grade Level Advancement.

Step 1) Click on the Grade Level Advancement option.



*12" graders will not be advanced through this process.

Step 2) Enter a "Students enrolled on" date (or use the Quick Select option). Only
enrollment records which are current as of this date will be rolled-over.

Step 3) Enter a "New Start-Date for Rollover" date (or use the Quick Select option).
Step 4) Select the applicable school track for the school calendar in question (or use the
Quick Select option)

Step 5) Select gradelevels to rollover (or use Quick Select option).

Step 6) Select the applicable education program (Use the Quick Select options).

Step 7) If you would like to rollover student enrollment in special programs as well, check
the box.

After setting all your options - Type "CONFIRM", and then click "Preview Results". You'll
be taken to a confirmation page which will allow you to verify the students being
graduated. It's a good idea to print this page for your records.
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Step 1)

1% Grade Level Advancement
O School Matriculation
O Grade 12 Graduation

O Graduation Reguirements

What type of mNover Foffor wowld you ke fo do? Fedherinfomation will appear when

Step 2]

Students enrolled on: | 06/25/2010 [

Oy ermNsent ecom's which 2 cument a5 of this date will be miled ower,

Quick-Select: O Today

Step 3]

New Stant-Date for Rollover: | 0628/2010 [

Enterthe new star-date forthe ermlnent mooms.

Quick-Seiect: O Today

Step 4] Orly ermNmert eeoms in these sohooltrachs will be miled ower
A B Oc
Quick-Select: O a4y
Step 8] Oy ermNment eeom's in these gredelevels will be miled over
KN Mo 02 o3 ¥ 04 [¥los g
o7 [“log 09 10 ¥ 11 Oz

Quick-Jelect: O ay Ors Ors Ogaz



Step B] Oty enmilirent ecom's in these edwcalions! progas will e miled aver,

|
(HH) Home & Hospital iLearning Center)
HH) Home & Hospital (Reportriter

Quick-Befect. O ap O aps O st O Non-aAl

Step 7] Showld Zpeciz! Fogar moom's Ae mlled ower 25 well 7

By clicking here you are stating that all 'special programs' enrollment records that
are attached to enrollment record that are being rolled over should be re-opened with
the new enrollment record.

Prewiew

Tyoe 'CONFIRME 2nd click the Author wher you e cedazin you wish do pmceed

[ Preview Results ]

When you are satisfied that the entries are correct, you may then Type CONFIRM, and
then click "Yes, | want to perform this action". The advancement will take effect.

Grade Level Advancement

This action, performed on 06/25/2009 wil update 32 enrollment records effective 0672552009,

Court  |SSID Student Action 2ld Value Mewy alue 0Idd ' alue - Exit Date: Mewy Value - Start Date Special Programs
1 954579756 Simith, Jozeph Advanced 2 3 06r2472009 OE/23r2009 u]
2 - =mith, Joe Advanced 3 4 06r2472009 O6/23r2009 u]
i} - James, Johnny Advancecd 4 i 052472009 052572008 1]
4 44BETO07IES Peter=zon, Cheyenne Advanced 4 5 52472009 052572009 1]
5 7958675450 Ladd, Clay Advanced 5 E 062472009 OE/2552009 u]
E 1968574758 Olney , Candy Advanced 5 E 062472009 OE/2552009 2
7 9785747567 Studert, John Addvanced 5 G 062472009 062552009 1
o 54951958 Testing, Tester Addvanced 5 G 062472009 062552009 u]
9 9586363401 Gy, Michael Addvanced [ 7 06242009 0E/25/2009 u]
10 9603527911 B, lan Advanced |7 i 05i24/2003 068/25/2009 [u}
11 7E53567565 George, Sarah Advanced (7 i 06/24/2009 06/25/2009 0
12 - Cobbler, Stephan Advanced (8 kel 062412003 06/25/2009 a
13 763634365 Filey, Hely Advanced g 9 0Er2472009 06/23r2009 u]
14 - alker, Jessy Advancedd & il 052472009 052572009 1]
15 9653475300 Erovvn, Ben Advanced 9 10 06r2472009 OE/23r2009 u]
16 - Gruber, Ay Advanced 9 10 06r2472009 OE/23r2009 u]
17 G693567497 Gy, fdary Advanced 9 10 06r2472009 O6/23r2009 u]
18 - Johnzon, Georde Advanced ] 10 52472009 052572009 1]
19 S7ESETESET Simmons, Kathleen Advanced 9 10 062472009 OE/2552009 u]
20 10935350957 Simitt, Diebotah Addvanced 9 10 062472009 062552009 u]
21 - alker, Jenny Addvanced 9 10 062472009 062552009 u]
22 - Arichive, Bobkey Addvanced 10 11 062472009 062552009 1
23 9603527565 Briovivn, Sy Advanced |10 11 06/24/2009 06/25/2009 1
24 9603527565 Briovivn, &my Advanced |10 11 05i24/2003 068/25/2009 [u}
23 4567089745 Jones, Al Advanced |10 11 05i24/2003 068/25/2009 [u}
26 - l=on, Gregory Advanced 10 11 06r24,/2009 06/25/2009 0
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Example of student screens: Enrollment / Special Program Rollover:

Before Rollover




After Rollover
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