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Setting RW Grading Scales –SIS Users Only 

You can now add to or change the grading scales for ReportWriter users.  This is a function of SpSIS so 

you must be using SpSIS to use this feature. 

In SpSIS go to Administration>Settings>Transcripts> Set Assignment-level Marks and Grading Methods 

 

 

 

Default marks and grading scales are already set for your school.  You can change these marks and scales 

to match the needs of your school.  BE VERY CAREFUL!  ANY CHANGES WILL AFFECT ALL CURRENT AND 

PAST GRADES IN REPORTWRITER!! 

GRADE VALUE/MINIMUM 

Each mark has a VALUE and a MINIMUM score.  In the current settings, for example, an A+ has an 

absolute value of 100% (value column) and a minimum value of 99%.  The mark of A- has an absolute 

value of 92% and a minimum value of 90.  So if an RW teacher enters an 
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A+ as a grade, the 0-100% override mode in RW will show a 100% 

 A as a grade, the 0-100% override mode in RW will show an 95% 

A- as a grade, the 0-100% override mode in RW will show an 92%  

Conversely, if a teacher enters a: 

99% as a grade, the A-F override mode in RW will show an A+.   

98% as a grade, the A-F override mode in RW will show an A.  

93% as a grade, the A-F override mode in RW will show an A-.   

GRADING SCALES AND MARKS 

You can also choose which marks work with which type of grading scale.  Notice that the O/S/N grades 

are only chosen to be used with that type of grading scale.  

 

INCOMPLETES 

You may want to change the value of a mark.  A good example of this is the use of I for Incomplete.    

1. Currently, the incomplete is set with a value and a minimum of -1.  This prevents all grades for 

this subject or class from calculating a GPA.  This inability to calculate a GPA remains as long as 

you have the I (Incomplete) for a grade.   

2. You might want to keep the mark but not have it average in with other marks.  To do this, 

remove the -1 in each of the columns and leave the boxes blank.   
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3. You might also want to show that a grade ‘is missing.’  Check the ‘Is Missing’ * column.   

4.  It is also important to set this mark to be used with all grading scales. 

*Note:  the ‘Is Missing’ feature is not yet active in ReportWriter. 

 

 

Change to: 

 

ADDING CUSTOMIZED MARKS 

Another option is the ability to add your own marks.  If you would like to use a rubric-style grading scale, 

you can add your own.   

To add the rubric grades of 1-4, click the Add a new mark tag. 

 

 

Add the mark of ‘4’ and the value/minimum for the mark.  Also check the Numeric 0-4 scale.  The way 

these are set, only the whole number of 4 can be used. 

 

 

Click here to add a new mark 
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Continue adding your marks for the rubric grading.  Teachers using these marks in RW will have to use 

the 0-4 Numeric override unless you remove totally all other grades using the numbers 1-4 (all letter 

grades).   Remember all changes affect all past grades/past school years. 

 

 

You can also add marks such as AB for absent (set the value and minimum to 0 and check the ‘is missing’ 

box),  EX for excused (leave the value and minimum blank and do not check the ‘is missing’ box), or NG 

for No Grade or Not Graded (leave all fields blank).  Be creative here with your school’s needs. 

 

 

When you’ve completed all your changes, SAVE MARKS by typing in “this affects all computed grades” in 

the save field.  Then press the SAVE MARKS button.   

ALL CHANGES WILL TAKE AFFECT AS SOON AS THE TEACHER SYNCHRONIZES REPORTWRITER! 

 

Call School Pathways if you have questions!  866-200-6936 


