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Submissions Report 
 

Administration>Reports>Enrollments>Submissions Report 

 

You can create a submissions report to track documents received in the office.  In this example, the 

following records are being tracked. 

 

Student Handbook 

Master Agreement 1 

Master Agreement 2 

Learning Period 1 

Learning Period 2 

Learning Period 3 

Learning Period 4 

Learning Period 5 

Report Card 1 

Report Card 2 

 

 

You can choose to review reports by  

 Items checked 

 Items not checked  

 All Items (normal view) 

 By Learning Center 

 By Staff Member 

 By Year 

 

Students no longer enrolled show their enrollment date highlighted in yellow.  Their squares show gray. 

 

When you click on a square to show you have received a document, it show blue until the page is saved, 

then it turns green.  

 

You can click on any student name or teacher name to redirect to their dashboard. 
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