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User Defined Fields 

 

You can now add user-defined fields to many pages of SpSIS.  User defined fields are extra fields 

you would like to gather information on for tracking later and can be created on most student 

data pages that references a student ID #.  The 'Edit Custom Fields' is always at the bottom left 

of the page.  An example is the following on the student dashboard.  Once a field is created for 

one student, it will be available in the same spot for all students. 

 

*Warning:  these user-defined fields will not be accessible for any state reporting including 

attendance. 

 

Click on the 'Edit Custom Fields' text. 

 

 
 

Click 'Add a new section'  
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Fill in the name of the new section name and what you want the caption for the field to 

be. 

 

 
 

Click "Add a Field" to set what you want to track.  

 

Fields can be of several types (see samples below): 

• Alphanumeric - allow for any amount of letters or words in a field. 

• Date - enter a date event occurred. 

• Number - only allow numbers to be entered. 

• Yes/No - create the ability to check a yes or no 

• List - create a list to later choose from. 

 

 
 

Click SAVE and DONE to view your new fields just below the dashboard.  Once you start 

using these fields and tracking info, the area will turn yellow.   
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Other examples 
 

Data not saved: 

 

If you try to save the file and there is an error, it gives you a reason why and then turns pink to 

remind you of a problem. 

 

 
 

Data Saved: 
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