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SpSIS Update - May 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Student Registration/Enrollment  
 

Student Registration Remodel!  
Don't forget!  With the new update, the student registration area will now be in tabular 
format.  You can use Ctrl - J keys to jump to the next tab.  To fill in radial buttons, hit the 
space bar on your keyboard.  When you enter a new student to the system, the first 
save button will be on the "Ed Level and Language Survey" tab.  During further 
access/use, you will be able to save from any tab. 
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NSLP page in student registration tabs  

There are new fields in the area for Household Income.   You can still: 
 
1.  Choose the eligibility from the drop-down 
2.  Enter the household size and annual income to let the program calculate the 
eligibility for you 
 
You now have the ability to enter the type of Assistance Program the student is in.  If 
you choose a program, it will automatically set the eligibility at the top of the page.  
THEN a new field will appear that allows you to enter the case# for this family that 
proves eligibility. 
 

 
THEN . . . .  

 
 

Special Enrollments - trigger emails  
When you enroll a student into the school, if they note on their enrollment form that they 
ever had an IEP, speak a language other than English as their first language, or had a 
504 in a previous school, you will enroll them in one of these special programs.  Now, 
as the registrar, when you complete these enrollments you can: 
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First, enter the first day of enrollment in the special enrollment area. 
 
Second, send an email trigger to the person in charge of these programs to alert them 
of this enrollment. 

 
 
THEN - when the student has been assessed and the special program administrator 
finishes the enrollment process through the accommodations tab, they can email the 
teacher of record about the special enrollment.  Click on the tab Accommodations  to 
get to this link 
 

 
 

Remodel of Student Enrollment page  
This new view of the enrollment page allows you to see all fields on the page without 
scrolling.  It also puts all the fields necessary for enrollment on the left side of the page 
and all fields necessary for dis-enrollment on the right. 
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CALPADS Requirement Update  
A new validation rule has been added to the CALPADS SINF extract. 9th graders and 
above are required to have the school year first entered ninth grade in student 
registration pages completed.   See tab 2 in the student registration area.   

 
 
Staff List Page Update  

If staff member's job classification is not complete, the staff name/row is 
highlighted gray. (Red means the employment record is not complete.  It must be 
complete for the staff member to use the system.) 
 

 
 
Reports  
 

Class Size Reduction  
Now displays qualified daily enrollment counts by gradelevel per schoolday as well as 
by grade level in totals. 
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Transcripts  
 

Hiding Modifiers When Importing Report Card Records  
When importing an R/C, modifiers are now optional (you can uncheck them) and  
when you hover over a modifier, you find out where the modifier was originally found.  
 
Transcript import area now turns the category dropdowns red when they are not 
specified.  They must be specified to import the report card. 
 

 
 
 
Learning Centers  
 

LC Classes - Matching Class Names to State Transcri pt Codes 
 
When you create a class, it affects many parts of the student information system.  It is 
necessary to choose a transcript code to report to the state who is teaching this class 
and who is taking this class.  The school has matched specific class titles to these 
codes.  This new feature links the state codes and course titles that your school has 
approved for this code to the names of classes you offer. 
 
There is also a change to the organization of this page.  We've moved fields that must 
be filled in first to the top!   
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Policies Page  
 

Administration>Settings>Policies 
This page has been reorganized to make it easier to use. 

 

 
 
New Functionality  
 

Error Messages when Saving 
We have instituted some updates to the save function.  If you enter data in a page but it 
is not complete, you'll get an obvious warning when you click the SAVE button.  It will 
also tell you what data is missing.   
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Printing student labels from the Teacher's roster 
 

Teachers can now print labels for some or all students on their rosters.  Choose 
the students (check all?) and click the "Labels for Selected Students" button. 
 

 
 


